
OFFICE OF THE ASSISTANT DIRECTOR OF TEXTIIIES: BARIPADA
AT-BHUGrrDAKOrA, WARD No - 26, NEAR orDC pANTHANIBAs.po-nHmt"rpun,

PIN-7S7002, DIST:MAI,LrRBIIANJ: pHONE NO. 06792 _ Z],SSAZS
E-Mail ID-_4dt.bpd@email.com

NoriceNo. H uttY , Dut" JILIE_
Ouotation / Tender Call Notice

sealed Quotations / Tenders are invited from interested reputed rravel Agencies / rbur
operators / Individuals for providing 1 (one) No. of Petrol driven vehicle having sittiig capacity not
more than ! (Five) including driver, which shall conform to the Terms and conditions liste<i in
Appendix-A (enclosed herewith) with following no(ns on monthly rent basis maximum up to
@Rs 24'000/- (Tkentv-four Thousand) only excluding GST with mlleage of @17 kilometres per litre
for offrcial use in o/o-r\ssistant Director of rextiles, Baripada on mo.rtrriy ,.niuurir. 

- -'--

The service provider shall have a valid GST registration to participate in the tendering.
The service provider, participating in the bidding process under the jurisdiction of NTunicipar
Corporations, shall be registered on GeM platform.
The vehicle must be in road worthy conctitio,, shall not be more than 3 years old irom the date
of initial registration and must have valid Regisftarion Certificate. trru.-r" c.Jin"ut., r.i,n.r,certificate' Pollution certificate, valid contract caniage permit, proof 

"r,,p-to-aut" 
to*

payment etc. mandatory for plying of vehicle.
The Driver of the vehicle must have a valicl Driving Lice,se for driving Iight transpori.
passenger vehicle and should be sufficientry experienlecr in driving t.*riorfT purr"rg",
r ehiclc.
The Driver should be well behave<l, gentle and obedient in nature.
A sum of @Rs.5,000/- (Rupees -Five-thor:sand) shal be deposited by the intending biijders iir
shape of Account payee Bank Draft drai,r,n in fbvour of ihe Assisiant Director Ir i"rtl"r,
!_a11tada and subr:ritted alo,g with the tender as EMD. After completion of tencer. ;;;;r"r..EMD *,ill be refunded to unsuccessful birlclers.

Il" T"."ltly rate ofhire charge, excluding GST be quoted separarel1,. excluding i:el.
The Vehicle must achieve a fuel efficiency ol@17liilometre per lifre.
The details of the make and year of mamrfactuie of the vehicre, registration ncr." milea.ge (t(M
ccvered pel litre) and name of the Driver. Driving License No. ancl-periori or uriiait"u 

-r-tr'*,ia 
u.specifically provided in the general bid infcrnration to be furnished ivitli the qootatio"T rerra",(A ppendix-B.1,

Tlre Quotation completed in alr respect with sealed cover super-scribed ,.euotation for hitingof vehicle" slioulc reach the *ndersignerl (Acrdress -frrtnrr.a u.to'*r ,, 
",r.'t 

.r"*Dt i5'1i'2025 by 5.30 p.M. ttu'ough spoed post / Registered post / courier orrry u"J rnr,ri t.opened on Lat.l7.ll.2025 at 11.3c .l..ir,t. in p."r.ri." of the bidders or thclir u,,tiior;r"a
rcnresen tal ives.
lhe.application form of quotalion t tender conlaining General Bid lrrtbrmation .!r 'ferms andccnditiols for Hiring ofvehioles etc. wiil be availablJwith soft copy can be dou.nloadeJliorri
A4ayurbharrj district rvetrsite httpl://rnayurhrranj.odisha.gov.in from Da1e.0i.r i.2()25 toDatr.l5.li.l025.

3.

1.

4.

5.

6.

7.

8.

9.

t0,

11.

12. The agreement will be executed as per. trre Govemment of odisha, Finance Deptt; offrceMcrnorrirrdu;n .'io- I 5836/F Dtd. 17.()5.202-5
l3 The rrncersigned reserves all the righl tc caroel the notice ancl eJi quotarions witho,r assiqningany reJsclt rircre-of.

(. o4rpl9&-4dd$-$&$sbrr$:lp!tB,dLi
O/o- r\ssistanl Director ofTextiles, Banpada
At-Bhuguciakr-.ta, Ward No.-26, Near.I{otel Rain the Ciub, pantllanibas.
P( )- Shanjpur. Pin-:5 7001. Disr- Mal urhhanj r OJishr I

Assi:tant

fu)],arfuad:a Cont....,. Fage 2



,'

tr.remo xo.UY If ,Dil". Oll lt /A'
Copy submitted to the Director of Textiles & Handloom, Odisha, Bhubaneswar for favour of

kind information with request to upload the Quotation / Tender Call Notice in their Website for wide
publicity.

Copy submitted to thi Joint Director ofTextiles, Central Division, Bhubaneswar for favoui of
kind information & wide publicity of the euotation / Tender Call Notice.

AssistantDirec,$}ffif

Assistant Direct6r oI

fumfi-aripada.memo No. 4QlB ,nate. o ll r / v- 
a.paua'

copv ,ut -ltt.a ;66;x..;"r & District Magisrrate, Mayurbhanj & sub-collecror,
Baripada for favour of kind information & wide publicity of the Quotation / Tender Call Notice.

vremo No.t4YlJ ,our".ol/ ltf X{ . Yartpro*
colfil**d.d ,oTpo, SADHAC & Managing Director, Boyanika for information with

request to upload the Quotation / Tender call Notice in their \\,'ebsite for rvide publiciry.

AssisrantDirec,$*ffiffif

,14..o 11o.[4,{18 . Du,". ol I ll I a{ y"aripa<la'
. ----:_ ----?.----

nnemo r.ro. UYlt ,oorc. oll ulu- . b'Earipad*
copy forwarded to all Zonal i Divisional office (Textiles) for infbrmation with

publish the Quotation / Tender call Notice in their Notice Board for wide publicity.

AssistantDir.ec,,ko fl
$.fiarivada.Menro ruo. L,{Y20 ,oate. ol / lll,t-r .

copy subfiritted to thebist'rict e-Govemance Manager, District oSWAN centre, Mayurbhanj,
Baripada for information with requested to upload the Quotation / Tender Call Notice in the
Mayurbhanj District Website for wide pubiicity

Assistun,r,..",Hffiffi
rrr"*o No. Qy 4 ,nate. o I / r! a- +4aripada'

Copy to Notice Board for information.

A,ssistantrr*",ffi.-
@Yarivada.

request to



Appendix - A

Terms & Conditions

The following terms and conditions must be fulfilled by bidder :

1. The hired vehicles, during period ol contract, shall have all necessary valid MV d.ocuments
such as valid Registration Certificate, Insurance Certificate, Pollution Certificate, Fitness
certificate, valid contract carriage Permit, proof of up-to-date tax payment etc. and D.L. of
the driver available all the times.

2. The Deparlment / Office hiring the vehicle shall not be responsible for any damage / loss caused
to hired vehicles or loss oflife / injury made to any person or damage to any property on account
of use of hired vehicle any manner whatsoever. The hirer shall be responsible for all such
litigation.

3. The hire charges to be paid for monthly basis is final but does not include cost of fuel, which is
to be paid separately as per existing Govemment norms. All the expenditure of the vehicle
towards repair, replacement of spare parts, Lubricating oil ofEngine, Gear Box & differential
Coolant, Tyres & Tubes, Battery etc. will be bome by the bidder.

4. It shall be the responsibility ofthe bidder to provide a good driver and the remuneration ofthe
driver shall be borne by the service provider.

5. In case of breakdown for reasons whatsoever the replacement of a vehicle of the same or better
model shall be provided by the service provider.

6. In case ofthe vehicle do not report regularly, the authority will be at liberry to terminate the
agreement without prior notice.

7. The vehicles shall report for duty for minimum of 25 days in a month.
8. In case of emergency, the driver will have to report for duty as per the requirement. No extra

payment shall be made.
9 Monthly hire charges and reimbursements towards cost of fuel (as per norm) will be paid in

every succeeding month, as per as possible rvithin fifteen days ofthe submission of bills by the
service provider and no advance payment will be made.

10. The vehicle shall not be more than 3 years old from the initial registration and also in good
running condition during the period of contract.

11.If the sen'ices are found to be unsatisfactory the client shall give one month notice and
tenninate the agreement.

12. In case the service provider intends to withdraw the services of his vehicle and terminate the
agreement, it shall be mandatory upon him to grant one month notice before such rvithdrawal
of service and termination of agreement.

13. If the bidder violates any cf the terms of contract, Government shall forfeit the entire amount
of sec uriry deposit.

.Asst.
ssNtant

/



Appendix-B
Gene"ral Information

S1. No Particulars Details

1 Name of the Service Provider

2
Complete Addrdss
(At, Po, PS, Dist. & Pin)

3 GST Number

4 GelvI Registraf ion Number

5
Bank & Branch Name

Account No and IFS Code

6 Registration No. of Vehicle

7 Year of Manufacture

8 Make & Model

o Date of registration

10
Name & Address of vehicle owner
(At, Po, PS, Dist. & Pin)

11 Fitness Certifrcate validity

12 Pollution Cerlifi cate valiciity

13 Permit validitv

14 Insurance validitv

15
Name & Address of the Driver
(At, Po, PS, Dist. & Piu)

16
D.L. No. & Validity of the D.L. of
the Driver

li Contacl l-umber of tlie Scrvice
Provider

l8 Contact nurnber of Drivei

10

Proposed hire Charge ofthe vehicle
per month excluding fuel & GST

GST Rate (in %) and GST Amount GST Rate I GST Arnount -

20
Rate of.fuel consumption / lr,lileage
per litre

2t

Details of Eamest Money Deposit
(Demand Draft Dethils)

DDNo. & Date

Amount (in Rs.) & Drawn on Bank

"Certified that the information submitted above is true to the best of my knoivledge and belief."

Seal & Signature of Tenderer



Senice Provider Agreemi!.t

1) This Agreement is made on this dav of' (Month)
of Govemor of Odisha by and between rt,e -Rrirrcipaii. Name of the Office, address

3-l"Yll"::i:,1i:T, t'the owner of a make an<l model of motor vehicle of the following
description: Registration number Model

(vrhich expression shall unless be exch"rded by or repugnant tt-. the context be deemed to include its
successors and assigns) and "service Provider".Name ,'having its registered offrce idetailed address)
herein after called "agency" which expression shall unless excluded by o. r.pugr*ito the context be
deemed to inelude its successors and assigns; herein after descrit"a u, zna rurt!. 

-

2) 'whercas the Principal is desirous oferrgrging tire Agcncy ro provide vehicle on hiring basis and rhe
Agencv is agreed to provide the vehicle as its s.''n'ice provider wrth the terms and conditTon mentioned
herein after.

Ooo"*r."-\

(Year) on the orders

number
I\4anufacture

2.2) Whereas the
No

; Engine number __; Colour
Chassis

Year of

Service Provider having pAN No.
which are valid on rhis date.

and GST

3) R.ENTAL:-
The motor vehicle is hereby hired for 

- 

year at the rate of per month (excruding
GST) payable monthly and the mileage of the vehicle, rvt i"h *ilt b" go*ild u, p.. the Finance
Department o'M No 15836 Dated.2 7.05.2025. The contract ra,ill be renewed subject to satisfbctory
performance.

4) The Service Provider Obligations :

4' 1) Service provider agrees to terms and conditions ofthe contract and shall ensure full compliance
to them.
4.2). Agency agrees to provide qualiq, services as per SLAs mentioned in the contract.
4'3) Agency to ensure that vehicle deployed shall arrive at designated location on timl. tn an eventof delay in arrival beyond 15 minutes, user shall have right to f,ire other taxi servi.". 1*rri"t -uyor may not be of sim ar hired car category). The fare charges shau be charged to ,"rri". p.orid"r.4'4) Agency to ensure that all maintenance'work related to-assigned vehiclJ shait Le carrlea out inoff duty hours.
4'5) In the event ofbreak-down, servicing & repairs ofthe assigned vehicle the service provider athis own cost shall make altemate arrangement by providing similar or higher class of vehicle (s)for which agreement is entered into. Failure to do so will ev-oke penalty 

";p";r;b1;1;""ination ofcontract.
4.6) The Agency shall not be allowed to subJet the Contract.
4.7) The Agency shall only provide vehicles which have the comprehensive insurance.
4.8) Police verifications for deployed driver shall be ensured by tle Agency.
4 9) Agency shall update the 1og book at least once in every l2hours. Failure to do so shall bepenalized as per this contract. At the time.of termination of contract, trr" ,"."i* f-"ia., ,rrarhand over rhe log book (s) to the principal

Vehicle :
4 10) The vehicle should have commercial license. The vehicle should not be more than tJuee yearsold vehicles older than seven years shourd be repraced by the service provider. During

:Hfi:T.:T 
of the vehicle or driver, as the case may b't the pass/id.*d ir;;J,-ii*y, shall be

.4.1 
1) The Agency will deproy the vehicle, which is we maintained, cleaned thoroughly bothintemally and extemally' Vehicle shall be equipped with fast-aid medical kit. The vehicle should havea mobile charger and ambient freshener.



4.12) The Agency shall ensure that all electrical connections including lighfs (both brake and front),
hom, turn indicators, and other vehicle systems shall be periodically checked and maintained to avoid
any inconvenience to the Principal.

4.13) Agency shall ensure that the vehicle should be parked at the place as advised by the Principal
and should be available, when not in duty. If the vehicle needs to be away for some reasons like
refuelling, petty repairing etc., it should be with the knowledge of the Controlling Officer of the
Principal. Moving away without the knowledge of the Controlling Officer of the Principal will be
considered as non-available and will be liable for penalty.

Driver :

The Agency shall be responsible for the acts and deeds ofdrivers ofthe vehicles that include
following :

4.14) Driver having a valid commercial driving license shall be deployed.

4. 15) Driver should be properly dressedin neat and clean attire, ifrequired driver should wear uniform
ofspecific colour as per requirement ofthe Principal. Ihe Agency shall proviCe, al his own cost, proper
uniform and badges as per STAIE MOTOR VEHICLES RULES (amended up to date) and photo
identitl cards to the drivers.

4.16) The driver of the vehicle deployed for user department duties maintain polite & courteous
behaviour towards department users as well as to other departmental staff. Following may be construed
as "Misbehaviour" and shall attract penalties as per provisions ofthe contract. Repeated instances may
result in termination of services.

i) Denial ofduty during contract period, or during hours as noticed by user departments;

ii) Use ol abusive language;

4.17) The driver in no case shall report to duty in an inehriated state or consume alcohol rvhile on duq.
In sucb an event user department shall have full righis to termhate the contract rvith immediate effect.

4.18) Driver must be provided with a working mobile phone and the contact number be provided to
user deparlmenl.

4.19) In an evertt that for any reasons the driver. changes liis contact number during the tenure of tiLe

contraot then Agency will imrrediately notifi. the same.

4 .20) The driver shail be i eachable .at a1l times during duiy hourq. .

,1.2i) Gossiping with the guests and using mobile phone during driving :s ntit allowr-d. In case of
urgensy, driver should park the vehicle with permission from the user and talk in the mobiie to the
minimurn durarion.

4.22) As soon as the driver is advised to attend any guest by the administration- 1he driver should call
/SMSs the gusst giving his rnobile and vehicle details. Charges of calls /SNISs will be on ug.n.yt,
account.

4.23) Vehicle an<1 driver should not be chairged frequently. Any such changes should be informecl by
the agency to the authoriry well in cdr ance Lrr permission.

Statutory Rules compliance & Taxes :

4.24) The hiring charges.do not inelude fi.rel ccst (petrol/diesel) which is to l;e paid separateLy basing
norms. All the expenditure of the vehicle towards repair maintenance. replacement of spare parts,
lubricating oil ofengine, Gear Box & differential coolant, Tyres & Tubes, Battery etc. and sa1ary ofthe
driver, payment of insurance/Road tax etc. required for operation of the vehicle will be borne by the
Agency.

4.25) The Agenc), shall take comprehensive insurance cover with third pafiy unlinlited iiability risk of
the vehicles as per the user department requirement. flser shall not be liable for any damages



\
*hatsoever to pubi;c prunerty anci /or any lhird person drre to.an1 accicienr ar!sing out ofand in th.\course ofdeploymert of.serrice provider,s vehicie. , --^iq "- - -.- \
4.26) The Agency shall be soJely lesponsihle for anv clainrs by any .th.iLd.party cnd,/.r ernpluyeos ofuser department treYelihg in the vehicle for any injuries caused by the drivei oi'ihe vehiole *,hether byaccident or otherwise.

4'27\ the user dcparlment will in np rval' be responsiblc lor violarion ol rraific rules antl /orinfringement of any other law fbr the time bling in force, either by the driver of fte vehicle or by theservice provider' The driver as well as Agencl' s11611 comply with reiel'ant r.ules and regulations ofMotor vehicres Act and Rules applicable at present cr in fur.,re during the ten,ie. of the contract and asmay be enforced from time^to time- for wirich usei depamnents lvoulcl not trc held liable/responsible inany manlel what so-ever' onus of compliance of ali the applicable Larvs/Acts,/Rules inolucling thoseunder A'{otor Vehicle Acts/Rules shall rest with the Agency crnly and user/user departments will not beliable in any mann..r.

4 28t The Agency siiall be resp-onsiLle lor erisuring ccmpliance wirh the prcvisions relatccl to Labour.Law and especially Minimum-wages Act, payment of wages Act. pF, ESI Act, payment of Bonus Act,contract Labour [I{&A] Act, workmen compensation.Act etc. as applicable from tiine to 1ime. Theemployees of the Agency shalr ,or be de.emed to be emproyees 
"f 

,i" ;;;.;;;.ni*a n.rr"" tt 
"compliance ofthe applicable acts laws will be the sole responsibility of the Agen;

4'241T6".4t""y shail he personally respo,sible lor any theft. miscondLrct and /or clisobcdierrce onthe part ofdrivers so provided by him.

4 30) L]udng the contract period, if the vehicle is seized or detained or requisitionetl by police / Motorvehicle Authority .r a,y othet authorities for w.hatsoever reasons that wii be at the service provider,srisk. Also, alremate vehicle of similar or higher category wi, l;;;il;;;:r., *,*"r, _, ."o"charges.

4'3 I l The vehicies cieprbyed for dury ror rhe user depafimenr shafl at no point or time carry any personother than personnel authorized by user d.epartment.

4'32) The vehicle cannot be put to any private/commercial 
_use 

beyond the duty hours or on holidays.Unaufltorized use ofthe vehicle by the driver/service provider will lead to unilateral termination of thecontract wirh immediate effect. The Agencv has to ensure the safev "ifrrr;;;;;;i ,-rffirg n"gtig"ntdriving bv their drivers such as ovei speeding, .r.h d;ir;, ";;;'i*,,ij ,1n,",. *,r,"r,bra kes/de fective brakes.

4'33) The mileage count r'vill start from the location ofpickup and no extra kilometres from the garageto the pickup point wilt be provided. The mileage count vriti also terminate at,h; ;;;;;trg point andnot up to the garage.

5, Obligations of principal :
5 l)Principal shall make the payment towards hiring charges of the vehicle at the end of every monthby credit into the bank account of the Agency wittrin" t iJals from the date of receipt of bills completein all respect.

5'2) The paymenl shalr be subject to an1 deducti.ns such as penalries. statulory deduction etc.
5'3) Principal shall accept the.log book entries updated by Driver. Faiiure to take action on log bookentries updated by Driver shalr result in auto u"..pt*"" ofreading provided by service provider.
5'4) The Principal shall be responsible for costs relating to fuer, toll gate charges and parking chargesand other statutory levies, if any, paid during the joumly woutd be biuea o, iorur ,iJ ,r,all be paidby Principal.

5.5) Ali distances shal be carcurated from the reporting point. No payment shal be made forjoumeyfrom garage to reporling point.



6.Termination:-
6.1) The Principal shall have the right to terminate this Agreement, upon it giving 1 (one) months'
notice in writing.

6.2) The Agency shall have the option to terminate this Agreement upon giving i (one) months' notice
in writing and upon refund ofany rental fees paid in advance, over and above the notice period.

6.3) Final payment after termination ofthe contract shall be released on submission ofthe log book(s)
of the vehicle, car pass and pass/id card issued to the driver, if any

7) Force majeure :-
Neither party to this Agreement shall be liable for failure to perform any of its obligations

hereunder if prevented from doing so by reason of force majeure.

8) Entire agreement
This Agreement together with ttie schedules and annexes hereto constitutes the entire agreement

and understanding between the Parties and supersedes all previous agreements, understandings and/or
representations between the Parties.

9) Waiver of remedies :-.
No forbearance, delay of indulgence by either Party in enforcing the provisions of this

Agreement shall prejudice or restrict the rights ofeither Party nor shall any wai.rer of its rights operate
as a waiver of any subsequent breach and no right, pou,er or remedy herein conferred upon or reserved
for the Party is exclusive of any other, power or remedy available to the Parly and each such right,
power or remedy shall be cumulative

10. Assignment & change in ownership / rnanagement :-

10.1) The Agency shall not assign or transfer its obligations and or riglrts under this Agreement to any
rhird parg. uhether an associaled entit) or nol. whether in whoie or in pan without the prior wrilten
consent oi the Principal.

10.2) The Agency shall immediately notifr Principal of any change of orvnership or management of
thc Agency's business.

") ffJflil:il. to the clauses of this Agreement are fbr the ease of reference i.rniy and shall not affect
the interpretation or construction of the Agreement.

12) Resolution of disputes :

In the event of any dispute or difference relating to the interpretation andlor application of the

provisions ofthis Agreement, such dispute or difference shall be resolved through rnutual consultation
by the Secretary of the concemed Administrative Department on behalf of Government of Odisha and

the Authorized signatory ofthe Service Provider

13) Applicahility of laws :-
The Agreement shall be govemeci by the Indian Laws for the time being in force.

WITNESS WHERIIOF the parties heretd have subscribed their respecrive hand this
day of _ firsl above written.

FORAND ON BEHALF OF Governor of Odisha

(AUTHORISFD SICNATORY)

Principal .

WITNESS:

1.



2.

FORAND ON BEHALF OF Service provitler/Agency

(AUTHORISED SIGNATORY)

}VITNESS:

1..

2.

In the presence of

Name:

Address:

Signature:



Los-Book

Name and
designation
of Officer
using the
vehicle

Petrol/
Diesel

consumed

Annexure-Ill

Petrol / Disel


